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Latest Employee Volunteering Opportunities

January 2012
For more information on this month’s selection of employee volunteering opportunities, click on the links below:
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To view these opportunities or to find out more about Involve Swindon and access loads of great resources for volunteers check out:

 www.involveswindon.co.uk 

Use your smartphone to visit our website
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Download the scanning app
http://redlaser.com/ or http://www.tagreflex.com/
[image: image2.jpg]
Involve Swindon endeavours to source activities suitable for teams of employee volunteers to undertake in 1 day.  However, it may not always be possible to do so, particularly for larger teams over 30 people.  In these cases, you may like to consider other types of activity that would benefit the community and also provide an element of team building such as: 

· Organizing a fund-raising event for a local charity 

· Getting involved in a charity challenge like sky-diving, abseiling, or similar*

· Helping to marshall or steward a festival or event 

· Organising a party or day out for the service-users of a charity 

*Involve Swindon cannot advise on these types of activity
Indoor Opportunities
	Who & where?
	Wizard Education, Old Town

	What’s Required?
	Come along and help us decorate and refurb our new premises in Old Town.  We have just taken on the George on Eastcott Hill and are turning this from a pub into a community and educational facility.  There is lots to do and we can accommodate lots of people – one big team or lots of little ones.  It’s indoor work so is ideal for the colder winter months.  We can provide all the materials and paint; we just need people to help us.  Ideally we’d like to engage the young people we work with as well so they can get to meet people from different backgrounds. We are hoping to have all the work completed by April 2012!    

Wizard Education provide ongoing, work related training and experience for 14-16yrs olds not currently attending mainstream schooling.  

	Contact:
	Involve@swindonvolunteers.org.uk


	Who & where?
	Lydiard Academy, Grange Park, West Swindon

	What’s Required?
	Lydiard Academy, formerly Greendown Community School, need to re-brand themselves to support their new Academy status.  The whole school needs to be re-painted inside and out in the new colours.  They also need new signs screwing to doors, a veg garden tidying up and making over and the staff-room refurbing and kitted out with new furniture.  The school can provide all the paint and materials but you might need to bring along paintbrushes.  Team sizes would ideally be 10-15 people during the week but they are prepared to accommodate bigger teams with a bit of negotiation. 
Other kinds of support required are: 

People to help out with interview skills with the students. 

Anyone who can go along and offer ‘educational enrichment’ -  drama, music, talking to pupils about your career, teaching IT skills, finance and more.         

	Contact:
	Involve@swindonvolunteers.org.uk


	Who & where?
	Swindon Foodbank, West Swindon

	What’s Required?
	Swindon Foodbank are always happy to host small teams of people (max. 10) to help them sort and pack hampers of food for Swindon’s most needy families.  It takes around 2 hours to do all that is required to get the food off the warehouse shelves into boxes ready for distribution so your team could volunteer for just a couple of hours or longer if they don’t mind repeating the activity.  This can be done any day of the week except Thursday, ideally normal working hours.      

	Contact:
	Involve@swindonvolunteers.org.uk


	Who & where?
	Oasis Squash Club

	What’s Required?
	The squash club are looking for teams of people to help with the cleaning and re-painting of their squash courts.  Teams of around 12 for cleaning or 4-5 for the painting.  All materials are provided and someone will be around to supervise.  They’re also happy to let you have a bit of fun afterwards as well and can organise a friendly game of squash as part of the day.  Also happy for you to add your company logo to say that you’ve been along and supported.        

	Contact:
	Involve@swindonvolunteers.org.uk


Outdoor Opportunities

	Who & where?
	Sure Start Children’s Centre, Penhill

	What’s Required?
	We have a Bear Garden that our families use. Unfortunately it has became rather overgrown and in need of clearing we have tried to clear it but it’s too big of a job for us to undertake and our families really appreciate the garden when it is accessible.  it is a great area for the children to explore wild life, healthy exercise, some of our families do not have access to a garden, developing social skills for all the family.
Team size of about 20 but can take up to 30 people.  You’d need to provide the tools and if you can help with the gravel for the paths (est. cost £50) that would be great.      



	Contact:
	Involve@swindonvolunteers.org.uk


	Who & where?
	Witness Service, Crown Court

	What’s Required?
	A garden makeover suitable for a team of no more than 10 people to undertake.  It is straightforward cutting back and clearing of the garden used as a quiet area by witnesses involved in court cases.  There are also some large planters that could do with re-staining/painting and the paths and hard landscaping could do with moss & weed removal either manually or by chemical means.  The work would have to be done on a weekday, there is a rear entrance to the garden that could be used to avoid having to traipse all the way through the courts with tools and boots etc.  The team would need to take their own tools - spades, secateurs, loppers, rakes, weedkiller, refuse sacks etc and arrangements would need to be made to take the brash away but the Witness Service can probably sort this out.  The Service have a volunteer who might be prepared to come along and look after the team on the day and the Witness Service paid worker would also be there to let people in and out of the building to use the loos etc.  The garden is located at the back of the Crown Court opposite the Shop Mobility offices and the big Wyvern carpark so access to parking and other town centre facilities won't be an issue.  

 

For info, the Witness Service is run through Victim Support and they provide emotional and practical support to people who have to attend court as a witness, many of whom are extremely vulnerable.  The service is delivered by volunteers who are managed by two paid workers and is a very important part of the criminal justice system.  Along with 3 witness rooms, the garden is a safe space that witnesses can use to be away from the other people involved in the case.



	Contact:
	Involve@swindonvolunteers.org.uk


	Who & where?
	Wilts & Berks Canal Trust 

	What’s Required?
	Various outdoor activities in different locations in and around Swindon ranging from hedgelaying (winter only) to scrub bashing & canal basin restoration.  Projects arranged according to the needs of the team and the needs of the Canal Trust – can vary according to the season.  

	Contact:
	Involve@swindonvolunteers.org.uk


	Who & where?
	National Trails 

	What’s Required?
	Various outdoor activities in different locations on the Ridgeway.  Typical activities will involve scrub removal and vegetation clearance.  Winter is the traditional time to undertake environmental conservation work as vegetation is dormant and disturbance to nesting animals and birds is minimal.  

Typical team size about 10 – 15, tools can be provided. 

Please note:  parking can be an issue at some sites and you may have to walk for up to half an hour to reach a location.  A reasonable level of fitness will be required.  

	Contact:
	Involve@swindonvolunteers.org.uk


Home



Short Term Opportunities are typically skills-based volunteering opportunities that allow you to use your business or professional skills to help an organization with a specific project or piece of work or it can be to help out at events and festivals.  

Website & IT Help 

	LEAVES

Website Update

LEAVES already have a website that was created by one of their clients who is no longer able to support it.  None of the staff is able to update the current website so ideally they would like a new one created probably using a CMS like Wordpress or similar so that, with some training, everyone is able to update it.  The ideal structure for them would be to have it separated into public access pages and members only pages.  They would also like to optimize how it works with search engines so they get more hits on their site.  
LEAVES is a small workers cooperative that supports people with mental health issues through providing employment and opportunities with outdoor work.  They are based at Cheney Manor Industrial Estate.    

Contact: involve@swindonvolunteers.org.uk if you can help


	Involve Swindon

Website Development

Your very own Involve Swindon is looking for someone with web-design skills who can help them re-format their existing website.  The website was developed over 2 years ago with lots of help from a fantastic employee volunteer but it’s now time to develop it further to reflect the changes in how people interact with the web.  We have some ideas about how we’d like it to look and what we’d like it to do but we are always happy to listen to input from an expert.  
Ideally we’d like someone who could take this on as a project, come up with some ideas and implement these after agreement from the steering group.  It would also be important to upskill the advisor at Involve Swindon so they can continue to maintain the site going  forwards.

The current website uses Wordpress along with a number of plug-ins and is therefore relatively straightforward to maintain.  

Much of this work could be done remotely with initial meetings taking place at Involve Swindon premises.    
Contact: involve@swindonvolunteers.org.uk if you can help


	The Therapy Rooms

Website Strategist or Designer

The Therapy Rooms have 2 volunteers currently studying for an NVQ in Business Administration.  As part of this they have to undertake a project and they have chosen to focus on the Therapy Rooms website.  They would love someone with web design and /  or web strategy skills and experience to mentor the 2 volunteers as they go through the process of updating the website:  the kind of things you would be doing would be giving them ideas about the best way to structure the website; the kind of content to include; how best to link it together; hints and tips about useful features and similar.  Apart from an initial meeting with the volunteers to discuss ideas, most of the support could be given by e-mail or telephone.  The website is already in existence so this is not starting from scratch but is really just helping transfer your skills and knowledge to 2 individuals to help them learn a new skill. 

The current website is built using PHP.  The best time for the volunteer to support would be in the afternoon as part of the website is supported by a Canadian IT support team.  
The Therapy Rooms aims to provide low cost therapies to those who are incapacitated through illness, injury or permanent disability.

Contact:  involve@swindonvolunteers.org.uk if you can help


Business Skills

	LEAVES
Business Planning

LEAVES are considering splitting the organisation into 2 for business & VAT purposes  – one branch would be a registered charity that would deal with all their domestic contracts, the other branch would deal with all their commercial services.  However, they need someone who could help them identify the best way of separating the business and could advise on possible VAT registration and other financial implications.  They would also need help with the business plans for each separate entity once they were established.  This may need someone with an understanding of the different ways of constituting non-profit organisations or how to separate a business into profit making and non-profit making entities.    
Contact: involve@swindonvolunteers.org.uk if you can help 



Marketing
	Oasis Squash Club

Graphic Design & Marketing

The Squash Club have 2  marketing type requests: 

1)  Graphic design – someone to help them create some logos and / or graphics that would help them engage with a younger audience.  They already have some ideas for designs but would welcome input from a professional graphic designer.  Would probably also need help putting together a suite of leaflets or brochures  
2)  Marketing Plan – someone to help them understand how to target and engage with a younger audience and attract new members. 
Contact:  involve@swindonvolunteers.org.uk 




	Dressability

Market Research
Dressability are looking for an experienced market researcher to help them identify where their potential clients are located within Wiltshire so they can better target their publicity and marketing campaigns.  

They have no idea where to start or how to go about the research so it would need someone who could come up with a methodology and be proactive in undertaking the research.  

The areas that they would like to cover are: 

Cricklade to Warminster and Bradford on Avon to Marlborough

The question they need answering is how many people are there with disabilities in each area and their age ranges.  They would also need to agree on a definition of disability for their organisation.  

If you have the experience and would like to help a small but forward thinking charity, please get in touch.   
Dressability is a warm and friendly charity which provides dressmaking and clothing adaptation services specifically for people with disabilities, older people and carers.  
Contact: involve@swindonvolunteers.org.uk 



	Scrapstore

Marketing Strategy

Scrapstore would love someone with a good background in strategic marketing to help them develop a marketing strategy so they can proactively plan for and develop new projects in an effective way.  They have lots of ideas for new projects but need help to pull them altogether into a cohesive plan.  Part of the strategy would be to help them understand how to make linkages with local businesses to develop relationships with them with the eventual outcome that the businesses become part of the Scrapstore supply chain by donating their unwanted office and other equipment.  This opportunity would be ideally suited to someone with retail experience.
Swindon Scrapstore has been benefiting the local community for over 20 years. 

The concept is simple: we turn waste things into play things! By collecting local business's clean, reusable waste, we save over 100 tons of waste from landfill every year! 
Contact: involve@swindonvolunteers.org.uk if you can help 




HR & Employability Skills
	Mediation Plus
Staff Handbook

We would like someone to help us produce a staff handbook that links current and up to date employment policies with staff terms and conditions.  

Mediationplus is a medium sized charity with a staffing team of just over 30 workers, all of whom are either part-time, office based, remotely-based, sessional or volunteers.  Together they work across six separate projects covering Swindon and North Wiltshire.  The agency is governed by a board of trustees, all of whom are volunteers.  

The premises in Milton Road are Victorian mid-terrace property, covering three floors; disabled access is only possible on the ground floor.  The majority of the services are provided from this office base, with Child Counselling and Family Mediation also being provided as an outreach service in Chippenham.

Contact: involve@swindonvolunteers.org.uk 



	LEAVES
Employment Contracts – Micro-Volunteering 

LEAVES have recently updated their staff employment contracts.  But they need someone experienced to look these over with a critical eye to make sure that they comply with current legislation.  This can be done remotely from any location.  

Contact: involve@swindonvolunteers.org.uk 



	Wizard Education

Inspirational Motivators and Educators

As a teaching organisation, we require people with experience from various backgrounds to come and either talk with the students about their skills/jobs/experiences and if possible some practical application (bricklaying, gardening, decorating, mechanics, driving) or to allow them to have a controlled visit to a normal place of work so we can build and identify their aspirations.
The aim of this would be to enrich the students’ experiences and to encourage them to reconnect with education so they will seek qualifications in their field of interest, or to follow a work experience with either employment or a related apprenticeship.
These students are all statemented, in other words they are special needs. Some have not attended school for years, or have stayed in their bedroom, have no social skills, no formal education, either have difficulties reading and writing or are dyslexic or cannot read or write at all. We have created a place where these youngsters come daily on a voluntary basis and can meet the volunteers who will engage and/or encourage them to identify ways to support themselves in the future or at least manage their lives properly.
Volunteers would need to undergo a CRB check which the organisation can support.  

Contact: involve@swindonvolunteers.org.uk if you can help


	Lydiard Academy

Educational Enrichment Volunteers

Individuals are required to run sessions with students on a range of subjects, this could involve sessions on:

Drama, music, interviewing techniques to prepare them for the work environment, talking to pupils about your career, teaching IT skills, maybe you could set the pupils a project and support them to carry it out.

The school is very open to suggestions, whatever your passion is you could share with young adults at Lydiard Academy.
Contact: involve@swindonvolunteers.org.uk if you can help


	Job Clubs

CV Writing & Interview Skills

Involve Swindon has connections with a number of Job Clubs that have been set up to help the long term unemployed get back in to work.  We are always interested in hearing from people who can give an hour or so to help the people attending these clubs with CV writing and interviewing skills.  The times the clubs operate vary as do the locations.  Currently there is one on a Monday morning at Voluntary Action Swindon in the centre of town, one on a Tuesday lunchtime in Rodbourne and one on a Wednesday afternoon at Voluntary Action Swindon in the centre of town.

Contact: involve@swindonvolunteers.org.uk if you can help


Regular Commitment opportunities are for people who are looking to get more involved with a charity either as a general volunteer or as a Trustee or Management Committee member.  Below are a selection of opportunities that may be suitable for people in employment; more can be found on www.do-it.org.uk   
British Red Cross

Fire and Emergency Support Services

The Red Cross provide a 24 hour response to assist people that have been the victims of a serious domestic emergency. 

This could be in the shape of a house fire or flooding. You would be required to attend Westlea fire station where a purpose built vehicle is housed and then relocate along with one or two additional volunteers to the scene of the incident. 

The work is rewarding and interesting. You are helping people that are having to deal with a personal emergency by providing shelter and comfort, a safe place and a hot drink. The vehicle carries clothes and support packs for the victims. You also provide practical help on the first step to recovery by signposting service users to other organisations that can help further.

Contact:  involve@swindonvolunteers.org.uk 
	Swindon Mela – Asian Arts Festival
Media Volunteer 
The Mela organising committee are looking for a volunteer to help them with all things associated with the media, including writing articles for their website and newsletter, preparing write-ups for local radio and newspapers, advising and assisting them of all the best opportunities using local media resources to elicit more supporters and donors for the Swindon Mela.  This will help them raise cash and membership which will help us stage another successful Mela for the Townsfolk of Swindon.

This wouldn’t be a big time commitment, perhaps 1 or 2 hours a week with perhaps more involvement in the run up to the festival in July.  Most of the work can be undertaken at the specialists own premises but attending our monthly meeting in Swindon will be of great benefit to us all.
A great opportunity to get involved with one of the most diverse and inclusive events in Swindon.  
Contact: involve@swindonvolunteers.org.uk if you can help 



	Wiltshire Air Ambulance

Workplace Ambassadors

Wiltshire Air Ambulance are really keen to hear from people who might be interested in becoming a workplace ambassador to  highlight  the work of the Air Ambulance to their colleagues with the view to perhaps in-house fundraising and information swapping.   A great flexible volunteering opportunity that can be undertaken from your workplace at a time that suits you.  The fundraising team can give you all the support and ideas you may need, they just need to hear from you.   

The Wiltshire Air Ambulance flies 365 days a year, 19 hours a day.  They need to raise £1917 a day to keep them flying.  They do not receive any government funding but rely on donations and community fundraising from the people of Wiltshire.  So far this year, they have attended 701 incidents.    
They are also keen to hear from people who can represent the charity at public events, accept cheque donations, give talks about the work of the charity or who just want to help out at a pre-organised event.  
Contact:  involve@swindonvolunteers.org.uk if you are interested




	Swindon Therapy Centre for MS
Street Collectors

The MS Therapy Centre have supermarket and street collections throughout the year, which can raise a huge amount of money. Volunteers are needed to collect for them over a 1—2 hour period.  Collections are all held locally so there is bound to be one near you. Can you help? If so, please sign up, or speak to Jackie if you need more information. Don't forget to bring a friend or two along - the more help, the more £££'s they can raise, the more people they can continue to support.

To satisfy Charity Commission requirements, CRB checks and references are sought before joining the team.
Contact: involve@swindonvolunteers.org.uk if you are interested



Trustees & Governors
	Westrop Primary School

Community Governor 

Westrop primary school is looking for a willing and committed volunteer to join its governing body as a community governor. As a community governor, you will be part of a larger team which acts as a critical friend to a school, helping to ensure its pupils are provided with the best education possible. School governors offer guidance in areas such as finance, curriculum and health and safety. You do not need to be a parent to be a community governor; you just need to be interested in education and wanting to be able to give something back to the local community.
Around 6 – 8 hrs time commitment per month, maximum 4 year tenure, meetings will take place in the evenings

Contact:  involve@swindonvolunteers.org.uk if you can help




	LEAVES

Honorary Treasurer

Would you like to support a local charitable organisation?  Can you help us with financial management?  

LEAVES are looking for someone with experience of business management and understanding of business strategy who can offer approximately 2 hours of support a month to: 

· Maintain an overview of their financial position

· Ensure that proper records and procedures are maintained 

· Act as a mentor for the LEAVES manager  

LEAVES is a social enterprise and workers cooperative providing training and employment opportunities for people recovering from mental illness.  

A full role description can be obtained by contacting involve@swindonvolunteers.org.uk



	Samaritans

Trustees

The Swindon and District Samaritans are looking for 2 Trustees to join their board

1) Secretary to the Committee – planning meetings, issue agenda, taking minutes, liaising with Chair & Director pre-meeting, organising AGM 

2) to have specific responsibility for the Risk & Governance (existing processes in place) liaising with Chair & Director

The work of a trustee typically includes:


*getting to know the organisation and to understand its work, making decisions


*attending meetings (typically 2 hours every 4-6 weeks) and reading papers,


*appointing new staff ( a rare occurrence as we only have 2 part time staff),


*reviewing the charity's accounts and fixing its budget for next year,


*signing off the annual return to the Charity Commission (role of Treasurer),


*deciding whether to enter into contracts, for example, with the local authority,


*serving on a working party or sub-committee,

Samaritans is a volunteer led charity i.e. volunteers deliver the service and volunteers are responsible for running the charity. This is a great opportunity to be part of a much admired local charity.  

Contact:  involve@swindonvolunteers.org.uk 




	Community & Learning in Penhill

Trustees x 2

CLIP would be very interested to hear from people who are interested in becoming a Trustee for their organisation.  They are particularly looking for people with skills in marketing and finance.  The purpose of CLIP is to provide opportunities for the residents of Penhill to engage in adult learning and community activities.  CLIP already have a small board of Trustees but need to recruit to ensure the continuance of the organisation.  

Contact: involve@swindonvolunteers.org.uk if you can help


	Trustee

Join the best stitch-up in Swindon

Dressability is a warm and friendly charity which provides dressmaking and clothing adaptation services specifically for people with disabilities, older people and carers.  To do this we have to be innovative, imaginative and occasionally unconventional.

There is a strong base of practical skills within our management committee, and we are looking for individuals who have a range of experience to join us as trustees to help us advance Dressability further.  We would welcome people with curiosity and creativity who would enjoy the challenge of working with us to further develop our organisation.

You can make your contributions as big or as small as you like.  All we ask is for you to support the committee meeting every 4 weeks on a Tuesday for about 2 hours and to spend 2-3 hours between meetings on Trustee projects.  In return we hope that you will enjoy your time with us and gain a great sense of accomplishment by bringing the skills you have to this group.
Contact: involve@swindonvolunteers.org.uk if you can help 


	Root & Branch

Trustee

Join an enthusiastic and dedicated trustee board and help to collectively manage Root & Branch - helping people with mental health problems through gardening, craft and woodwork on a beautiful organic farm.  The trustees currently meet once a month on a Thursday 6.30pm - 9.00pm.  Trustees would need to be prepared to put in other hours as appropriate and after discussion regarding individual trustee roles.
Contact: involve@swindonvolunteers.org.uk if you can help 



	Mediation Plus
General Trustee – HR Skills
Mediation Plus are looking for a new Trustee, ideally with HR skills, to join their board.  Committee meetings are held quarterly on weekdays either 4-6pm or 5-7pm.   

Mediationplus is a medium sized charity with a staffing team of just over 30 workers, all of whom are either part-time, office based, remotely-based, sessional or volunteers.  Together they work across six separate projects covering Swindon and North Wiltshire.  The agency is governed by a board of trustees, all of whom are volunteers.  

The premises in Milton Road are Victorian mid-terrace property, covering three floors; disabled access is only possible on the ground floor.  The majority of the services are provided from this office base, with Child Counselling and Family Mediation also being provided as an outreach service in Chippenham.

Contact: involve@swindonvolunteers.org.uk if you can help 


	Scrapstore

General Trustees

As part of its plans to develop Swindon Scrapstore needs more trustees, people who are committed to the same aims and principles and have the interest and the commitment to take Scrapstore forward.

We are particularly keen to hear from people with experience in business development, marketing, personnel, accountancy, fundraising and retail.
Swindon Scrapstore has been benefiting the local community for over 20 years. 

The concept is simple: we turn waste things into play things! By collecting local business's clean, reusable waste, we save over 100 tons of waste from landfill every year! 

Our membership consisting of over 100 community groups collect these materials for re-use in recreational and educational craft and play.
There are currently no fixed days or times for Trustee meetings; these would be arranged to suit.  

Contact:  involve@swindonvolunteers.org.uk 


	The Therapy Rooms

Treasurer

The Therapy Rooms are looking for someone with a finance background to join their existing board of Trustees as a Treasurer.  The role is more of an oversight function as there is someone who does all the book-keeping for the organisation and someone else who does the annual report for the Charity Commission.  They are really just looking for someone who can help them at a strategic level.  

The Trustees usually meet on the first Monday of the month at a time to suit everyone. 

The Therapy Rooms aims to provide low cost therapies to those who are incapacitated through illness, injury or permanent disability.
Contact:  involve@swindonvolunteers.org.uk if you can help
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1 John St
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01793 420557
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